
 

Town of Bolton  

Position Description 

 

Position Title: Equipment Operator Maintenance Technician  

Job Function: 

The Highway Department (HD) Equipment Operator Maintenance Technician I is responsible for a wide 

range of general labor work associated with maintaining town roads and associated storm water systems, 

building and grounds, and all other duties as assigned. The Equipment Operator Maintenance Technician I 

will be operating a variety of specialized trucks and highway equipment such as a bucket loader, grader, 

plows and seven-yard dump trucks involving plowing, salting, and sanding in winter, and general highway 

maintenance and construction work in other seasons, and all special projects as assigned.  The Equipment 

Operator Maintenance Technician I is an entry level position within the HD.  The focus of the job is 

moderately complex to complex equipment operations.   

Essential Duties and Responsibilities: 

 

1. Operates trucks with air brakes and in excess of four tons and other equipment of moderate complexity 

for HD projects. 

2. Ability to operate loader and/or backhoe for basic needs including but not limited to loading of seven 

yard trucks for salting, sanding, and snow removal. 

3. Maintain town roads and parking lots in winter: Plow; remove snow with trucks and plow equipment; 

salt and sand. 

4. Maintain town roads and parking lots in summer: Grading of gravel roads; repair of potholes; hauling 

gravel and/or stone, etc. 

5. Perform a full range of basic road maintenance construction work.  For example: asphalt and concrete 

work, stormwater related repairs and maintenance, excavation for infrastructure repair, street markings, 

sign installation, etc. 

6. Perform a variety of general manual labor work, including shoveling, mowing and brush cutting, 

painting and general building maintenance and repairs, infrastructure repair and maintenance, collection 

and disposal of refuse, and the like. 

7. Perform equipment maintenance.  For example, maintaining and repairing a variety of equipment and 

vehicles used by the HD (perform regular inspections and maintenance; troubleshoot problems; plan and 

perform necessary repairs and/or recommend outside assistance as needed; mount and remove 

snowplow equipment, sanders, tires, etc.). 

8. Performs duties in accordance with established procedures and techniques, requiring independent 

judgment and equipment operation. 

9. Ensures time and work is accounted for on written work orders as appropriate. 

10. Assists in emergency highway and infrastructure repairs as required. 

11. Makes frequent contact with supervisor and general public. 

12. Supports coordination of activities between all HD staff and other departments and performs other tasks 

or functions as necessary to accomplish town and HD goals and objectives. 

13. Successful completion of all required safety and training courses and annual refresher courses as 

directed by the State and/or Town. 



Knowledge and Experience: 

1. High school graduation or equivalent, one to three years of relevant experience as a truck driver in 

general construction or public works related activities, or equivalent combinations of education, 

activities and experience as approved by the HD. 

2. Holding a valid commercial driver’s license CDL Class B is preferred.  Failure to maintain a valid 

driver’s license will result in disciplinary action.  Suspension or loss of driver’s license for 90 days or 

less will result in disciplinary action to include suspension without pay.  Suspension or loss of driver’s 

license for a period of greater than 90 days will be grounds for dismissal.   

3. Good technical knowledge and skills related to the operation of a variety of highway maintenance and 

construction equipment. 

4. Ability to work independently and be a self-starter. 

5. Demonstrated ability to operate power tools and equipment. 

6. Demonstrated ability to follow standard safety practices and town policies and procedures. 

7. Demonstrated ability to carry out oral instructions. 

8. Demonstrated ability to communicate verbally, in writing, and with basic computer skills. 

9. Demonstrated ability to establish and maintain effective working relationships and carry out oral 

directions. 

10. Demonstrated physical ability to operate highway equipment and perform manual labor under varying 

weather conditions and other job duties. 
 

Key Success Factors: 

 

Must portray a professional, customer first/customer friendly attitude of the town to the public.  Must 

maintain a positive, can-do attitude and establish positive working relationships with peers, staff, 

consultants, contractors, and supervisors.  Must be self-motivated and have the proven ability to accomplish 

goals and work individually or in a team environment.    

Supervision: 

 

Town Highway Superintendent or assigned supervisor. 

 

Working Conditions:   

 

1. Internal work may include occasional work performed in climate-controlled office environments, where 

exposure to conditions of extreme heat/cold, poor ventilation, fumes and gases is very limited.  Noise 

level is moderate but may be amplified in certain conditions. 

2. External work requires constant exposure to varying weather conditions while performing work on 

highways or other town locations.  Such external work requires exposure to maintenance and 

construction vehicles and operations and weather extremes which may lead to injuries typical of such 

work. 

3. Expected to work evenings, weekends, and holidays during call-in situations; during snowstorms, snow 

removal and other situations when called on to do so. 

 

Physical Demands: 

 

 These are physical and mental requirements of the position as it is typically performed. Inability to meet one 

or more of these physical or mental requirements will not automatically disqualify a candidate or employee 

from the position. Upon request for a reasonable accommodation, the Town may be able to adjust or excuse one 

or more of these requirements, depending on the requirement, the essential functions to which it relates, and the 

proposed accommodation. 



X  Seeing       X  Ability to Move Distances            X  Lifting (specify) 

X  Color Perception                  Within and Between                    80 Pounds 

X  Hearing/Listening                       Facilities/Offices                   X  Carrying (specify) 

X  Clear Speech                     X  Climbing                                  80 Pounds 

X  Touching                 X  Ability to Mount and                       X  Driving (local/over 

X  Dexterity                                     Dismount Equipment                            the road) 

X  Hand                                    X  Pushing/Pulling                                Other_____________ 

X  Finger                      __ Typing                                                        _____________ 

X  Standing      X  Sitting   
 

Mental Reasoning Requirements: 

X  Reading - Simple                       __ Writing-Complex                            __ Analysis/Comprehension 

__ Reading – Complex                         __ Clerical                                           X  Judgment/Decision Making 

X  Writing – Simple                              X  Basic Math Skills                           X  Stress 

   

Work Environment: 

__ Shift Work                  X  Outside                          X  Pressurized Equipment 

X  Works Alone                               X  Extreme Heat                                  X  Moving Objects 

X  Works with Others                      X  Extreme Cold                                    __ High Places 

X  Verbal Contact w/Others             X  Noise                                                   X  Fumes/Odors 

X  Face-to-Face Contact                   X  Mechanical Equipment                         X  Hazardous Materials 

X  Inside                                           __ Electrical Equipment                                X  Dirt Dust 

  

Disclaimer: 

The above statements are intended to describe the general nature and level of work being performed by 

employees to this classification.  They are not intended to be construed as an exhaustive list of all 

responsibilities, duties and/or skills required of all personnel to be classified.  Nothing in this job description 

should be construed as a promise of employment at a particular level or for any particular time frame.  This 

position is an “at will” position.  The Town of Bolton reserves the right to determine, in its sole discretion, 

which functions are performed by employees and to make changes to functions or responsibilities at any time, 

with notice to employees of such changes. 

This document is the basis for assessing a position annually. Assessment will be based on achieving these 

standards or on making significant progress toward these standards. Standards may be modified but will be set 

annually during the performance assessment process. 

 


